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Everyday Solutions®

EveryFie|dTripTM | Field Trip Management

Manage the end-to-end field trip workflow including logistics, bus and driver
assignments, approvals and invoice administration.

locate the status of requests, read comments

CHALLENGE recording requests and to mark field trips for

To efficiently manage all of the requests to invoicing.

transport students to athletic events, band

performances, after school programs, educational “Managing field trips was an ad-hoc process that

programs, etc. consumed a lot of time. With EveryFieldTrip, the
process is automated and we can all focus on

SOLUTION more important work.”

Deploy a Web application that will automate the
approval and invoicing processes and enable users L — s
to access and update field trip information based

* Submit Requests for Transportation
* Track Field Trip Requests
* Assign Buses and Drivers

on their role. s
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The requester submits details about their planned

* Monitor Buses on Field Trips field trip.

* Manage Schedule and Payroll —

* Create Invoices for Chargeback N o B e
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Field Trip Module e : Blsme

Field Trip Requestors create field trip requests. I —

Each request is immediately made available to

Transportation Coordinators, who can approve or e e

decline the request and assign a bus to the field '__:m....__:‘m_

trip. Field trip requests are organized in a Request ——

List. Administrators refer to this list in order to ,

. - The Field Trip Coordinator assigns the bus and

WP_— driver or declines the request.
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Everyday Solutions, The Only Complete
Student Transportation Information Solution
Every Bus Counts!
Every Student Counts!
Every Dollar Counts!

“It’s great to have all of our field trip information
in one place. | can quickly find invoices and details

) E—f about a trip while the inquirer is still on the
YT ”
T e
o e phone.
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= . Field Trip Invoice
—— After a field trip has occurred, Field Trip

Coordinators enter the trip information into the
system. EveryFieldTrip automates the calculation
- = process and field trip invoices are immediately
e made available to administrators.

Next the request can be reviewed and approved by
transportation.

Trip Information TRIP# 19598
Activity Date: 1/27/2010 Bus Number: 85
School: NORTHERN NASH HIGH  Number Of 30
Students: + e e s w0 e - T

tart Time: 1/27/2010 7:00 AM nd Time: 1/27/2010 3:00 PM et~ ¥ o = 3w e SN s=ms I s 3T -
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D o Coury e The Field Trip Request Manager is used to review
Descripton: Band is performing at the Museum. the completed trips that are ready for invoicing.
Once approved, the trip information printout can ! )
be given to the driver. B e i s S e
Agteaty End Date: 1/27/2010 3:00:00 PH
Band is pacforming at the Museum.
:&m& End Misags 57732 Total Mieage 83.00 Sand+ Non  02.00 Mleags Charge 156.00
Begn Tme ;l:;lgl:n £rd Trme. }'Iﬂoz{zgl:u Total Time 8h Om mum Driver Crarge 120,00
Total Charge 286,00
Additional Charge: 00.00]
Total 1-\'0:90 Charge: 166,00,
Total Dnver Charge: 120.00!
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* Automate the field trip management workflow
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¢ Eliminate miscommunications

The requester can monitor requests online.

* Streamline invoicing and record keeping
PREREQUISITES: None
PACKAGING: 735-10007 License, EveryFieldTrip™ or 731-10007 Subscription, EveryFieldTrip™

Everyday Solutions, Inc. 100 Discovery Way Suite 200 Acton, MA 01720 978 371-1550 www.everyday-solutions.com

Everyday Solutions is a registered trademark and EveryFieldTrip™ is a trademark of Everyday Solutions, Inc.



